
January 2014 

 

 

D ear Mr. Block:   

 

 

In 2012, the City of Malibu implemented a Student Poll Worker Program.  With your help, 

we want to continue to make it a success and include the City of Malibu in the process.   

 

The City of Malibu is conducting its General Municipal Election on Tuesday, April 8, 

2014, and we are seeking Malibu High School student participation in this upcoming  

election.   

 

Enclosed is a packet containing all information needed regarding the Student Poll Worker 

Program. For your convenience, program materials are also available on the City’s website 

at www.malibucity.org.   

 

Please provide this information to your students, teachers and parents, and post on your 

website and in your Monday Message.  We believe that the Student Poll Worker Program 

is a great way to introduce your students to the democratic process. If you have any    

questions, please contact me at (310) 456-2489, ext. 228, or lpope@malibucity.org. 

 

Thank you for helping us make the Student Poll Worker Program a success! 

 

 

Sincerely, 

 

 

 

Lisa Pope 

City Clerk 

City of Malibu 
23825 Stuart Ranch Road · Malibu, California · 90265-4861 

Phone (310) 456-2489 · Fax (310) 456-2760 · www.malibucity.org  



WHO CAN PARTICIPATE? 

 

 Any High School student that meets the following requirements: 

  

 16 years or older  

 U.S. citizen (permanent residents not eligible) 

 Must be in good academic standing   

 G.P.A. of 2.5 or greater 

 Have History teacher and parental consent 

WHAT DO STUDENTS DO ON ELECTION DAY? 

 

Students are assigned to serve as clerks in one of Malibu’s seven polling places 

on Election Day and are obligated to serve from 6:30 a.m. - 9:30 p.m. Students 

have the same responsibilities as regular poll workers. They are expected to: 

 

 Attend training session on April 3, 2014, at 4:00 p.m. at City Hall 

 Provide their own transportation to and from polling place 

 Serve the entire day from 6:30 a.m. until approximately 9:30 p.m. 

 Assist in opening the polling place 

 Process voters 

 Assist in closing the polling place 

 Count ballots at the end of the night 

 

 

 

PLACEMENT LIMITATIONS: 

 

 The number of students placed is dependent on the needs of the surrounding 

community. 

 

 Students will be placed at polling locations as needed, with efforts to make 

the location as convenient as possible.  

 

 Although we may not be able to place every student applicant, it is our guar-

antee to educators that we will try our best to place as many students as pos-

sible. 

PROGRAM DESCRIPTIONPROGRAM DESCRIPTION  



FAQ’SFAQ’S  

How do I apply to be a Student Poll worker?  

 

All student poll workers must submit an application with both teacher and 

parent/guardian approval. The application can be obtained through the main office 

at Malibu High School or on the City’s website at www.malibucity.org. 

  

Where will I be placed to serve on Election Day?  

 

Student poll workers will be placed at one of seven polling locations in the City of 

Malibu.  We will try to place students as near their home address as possible.  

 

Due to the strict guidelines and strategic planning that goes into poll worker   

placement, students must show up to the location to which they are assigned.     

Unfortunately, we are unable to honor location requests.   

  

How will I find out if I’ve been accepted?  

 

Students who are accepted will receive a poll worker appointment letter, which  

includes an assigned location and poll worker training schedule.  

  

When will I receive my stipend for serving on Election Day? 
 

Stipends are mailed out 4-6 weeks following Election Day. If student does not    

receive a stipend within this timeframe, please contact the City Clerk’s Office    

immediately via e-mail at hglaser@malibucity.org. 

 

What happens if I cannot work on Election Day? 
 

Poll workers are a critical component to Election Day.  Poll worker commitment is 

essential to the success of  the election.   The California Elections Code requires 

notice of poll workers and appointment letters to be published and distributed well 

in advance of the election.  Back-up poll workers are not available.  Failure to   

fulfill your appointment will cause complications to the election process.  Careful 

consideration should be given when deciding to serve as a poll worker.   

 

Who do I contact with questions regarding the program? 
 

The City Clerk for the City of Malibu, Lisa Pope, is the Election Official for    

Malibu General Municipal Elections.  Any questions regarding the Student Poll 

Worker Program should be directed to Lisa Pope,  City Clerk, at 

lpope@malibucity.org or (310) 456-2489, ext. 228. 



 

Election Code: 12302. Student precinct board members;  

Requirements for precinct board members 

 

 

(b) (1) In order to provide for a greater awareness of the elections process, the 

rights and responsibilities of voters, and the importance of participating in the 

electoral process, as well as to provide additional members of precinct boards, 

an elections official may appoint not more than five pupils per precinct to 

serve under the direct supervision of precinct board members designated by 

the    elections official. A pupil may be appointed, notwithstanding his or her 

lack of eligibility to vote, subject to the approval of the governing board of the          

educational institution in which the pupil is enrolled, if the pupil possesses the 

following qualifications: 

 

 (A)  Is at least 16 years of age at the time of the election for which he or  

   she is serving as a member of a precinct board. 

 (B)  Is a United States citizen or will be a citizen at the time of the  

   election for which he or she is serving as a member of a precinct  

   board. 

 (C)  Is a pupil in good standing attending a public or private secondary  

   educational institution. 

 (D)  Is a pupil who has a grade point average of at least 2.5 on a 4.0 scale.  

   Is at least 16 years of age at the time of the election to which he  

   or she is serving as a member of a precinct board. 
 
  
 

CALIFORNIA ELECTION CODE 12302CALIFORNIA ELECTION CODE 12302  



Malibu High School Administration and History Teachers are  
asked to assist in the recruitment of Student Poll Workers.  

_____ Promote the program and distribute the enclosed nomination form and 

parental letter to interested students.  

 

_____ Approve and sign applications.  Ensure that all forms are legible and 

completely filled out.  

 

_____ Encourage students to submit “Student Poll Worker Nomination 

Forms” to the City Clerk by fax to (310) 456-2760 or email to 

lpope@malibucity.org, as soon as possible but no later than    

Wednesday, February 12, 2014. 

 

_____ Assist with questions they may have regarding elections. 

 

 

IMPORTANT: Please advise students about the importance of their Election 

Day commitment.  If they cannot serve on Election Day, they must contact our 

office immediately at 310-456-2489 ext. 228 or lpope@malibucity.org. 

SCHOOL ADMINISTRATION CHECKLISTSCHOOL ADMINISTRATION CHECKLIST  



As a way of encouraging participation in the Student Poll Worker Program: 

 

 Students receive a total of $110 for serving as a poll worker: $25 for at-

tending training and $85 for serving on Election Day. They will ONLY re-

ceive the $25 for training if they complete their assignment on Election 

Day. 

 

   Please note: The stipend will be mailed to students 4-6 weeks after  

   Election Day. If they do not receive their stipend 6 weeks after the  

   election, they should contact our office immediately via e-mail at  

   hglaser@malibucity.org. 

 

 Students may count their service as a poll worker toward community ser-

vice requirements. 

 

In order to assist with tracking of community service hours, a pre-election and post-

election summary will be emailed to the High School Principal. The summary indi-

cates which students were placed on a precinct board and which students served on 

Election Day. 

COMPENSATION/RECOGNITIONCOMPENSATION/RECOGNITION  



STUDENT RESPONSIBILITIESSTUDENT RESPONSIBILITIES  

 Provide “Dear Parent” Letter to parents 

 

 Legibly complete the Student Poll Worker Nomination Form and obtain parent and 

teacher signatures on the nomination form. 

 

 Return completed application to Lisa Pope, City Clerk, by Wednesday, February 

12, 2014.  Fax (310-456-2760), email (Lpope@malibucity.org), or personal deliv-

ery (Malibu City Hall, 23825 Stuart Ranch Road, Malibu, CA) are acceptable. 

 

 Obtain Election Officer Notice of Appointment from City of Malibu.  

(Appointment notices will be mailed beginning March 3, 2014) 

 

 Attend the Poll Worker Training Class, on Wednesday, April 3, 2014, 4:00 p.m., at 

Malibu City Hall. 

 

 Arrange transportation to and from assigned polling place.  

 

 Serve on Election Day from 6:30 a.m. until approximately 9:30 p.m. All students 

must serve the entire day; half-day shifts are not available.  

 



APRIL 8, 2014 CITY OF MALIBUAPRIL 8, 2014 CITY OF MALIBU  
GENERAL MUNICIPAL ELECTIONGENERAL MUNICIPAL ELECTION  

SCHEDULE OF EVENTSSCHEDULE OF EVENTS  

February 2014February 2014  

Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28  Deadline to submit 
applications. 

PLEASE NOTE: STUDENTS WILL RECEIVE STIPEND 4-6 WEEKS AFTER ELECTION 

April 2014April 2014  

Sun Mon Tue Wed Thu Fri Sat 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30    

ELECTION 
DAY! 

Poll worker 

training. 

March 2014March 2014  

Sun Mon Tue Wed Thu Fri Sat 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

Mailing of appointment 
notices begins. 

Summary of assigned 
and non-placed 

students email to  High 
School Principal. 








